
Visit Compass @CalArts
Click sign up or sign up and post jobs. >>>>
Fill in the requested information.
Submit your profile and/or job listing(s).
Your submission will be reviewed by our employer team within 3 business days.
If approved, you will receive an email prompting you to set a password.
You will receive a separate email when your job posting is approved or denied.
If approved, your job will be available to CalArts students and alumni within 48 hours.
Your posting will be live for 45 days after the publishing date. You will be notified as
your job approaches expiration and provided an opportunity to extend the posting.

Log-in to your Compass @CalArts account. Make sure                      is selected.   
Click ‘create job posting'  under the ‘jobs and internships' sub menu on the right.
 Enter the information for the opportunity you want to create and click ‘submit’.
See steps 5-9 above

CREATE YOUR EMPLOYER PROFILE + POST YOUR FIRST JOB!

You will need: main contact name, title, valid business email address, 
phone number, address, company logo, website, job title + description.

1.
2.
3.
4.
5.
6.
7.
8.
9.

WANT TO POST MORE JOBS?
Once your profile is created you can log-in 24 hours a day to manage and post jobs.

1.
2.
3.
4.

lwoods@calarts.edu

 EMPLOYER GUIDE FOR

POSTING A JOB

calarts.edu

Learn how to post career opportunities for CalArts 

For employer support contact
Lonnie Woods III (he/him/his)
Assistant Director, Career Connections + Development
Patty Disney Center for Life and Work @ CalArts

students and alumni on our online job board Compass.

http://calarts-csm.symplicity.com/employers
http://calarts-csm.symplicity.com/employers


lwoods@calarts.edu

SAMPLE

JOB POSTING

calarts.edu

For employer support contact
Lonnie Woods III (he/him/his)
Assistant Director, Career Connections + Development
Patty Disney Center for Life and Work @ CalArts

JOB DESCRIPTION
write your company's

mission and an 
overview of the role

JOB DUTIES
List essential job

responsibilities in bullet
point form



lwoods@calarts.edu

SAMPLE

JOB POSTING

calarts.edu

For employer support contact
Lonnie Woods III (he/him/his)
Assistant Director, Career Connections + Development
Patty Disney Center for Life and Work @ CalArts

QUALIFICATIONS
list minimum

qualifications and skills

List compensation,
location, benefits,

application materials +
submission instructions


